EVENT MANAGEMENT SYSTEM (EMS) - ADMINISTRATIVE RESOURCES

REGISTRATION LIMITS AND ”‘sﬁ
WAITLISTS

SKATING.
Access Path: EMS > Competition Registration

Competitions can now create registration limits and event waitlists. When registering if an event registation
limit has been reached you will not be able to register for that event. When waitlists are enabled skaters can add
themselves to the waitlist. When a spot opens, skaters from the waitlist will be invited to complete registration for

that event.

After logging in to Members Only
(m.usfigureskating.org) click Competition
registration > select competition > register.
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Continue through registration to the
Event Selection page to select from the
offered events. il
Desired event is no longer available due
to the_e\_/ent Iw_mt being reached. There is —
no waitlist available. " =3
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Desired event is no longer available

due to the event limit being reached.
Click Add To Waitlist to be added to the | BacK
waitlist for this event.
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When a spot opens and the skater
registration is accepted from the waitlist,
they will receive an email indicating they
can now register. The skater will have
48 hours to complete the registration
process.

Note: A reminder email will be triggered

after 24 hours if the registration is not yet

completed.

@ To register, the skater will log in to

Members Only, and click on the link in the

notification of the registration invitation.

® Click Accept or Decline.

registration.

Once you have completed registation
your event will populate in your My
compeitions page within EMS.

Contact MemberServices@usfigureskating.org for questions about using EMS.

® ACCEPT

Once you have accepted Click continue to

.' Competition Registration: 2026 Tri-State Memorial Figure Skating Competition Event(s) you were 219/2026
o on the waiting list for are now available for you to complete registration. Click here to accept or
decline the invitation
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2026 Tri-State Memorial Figure Skating Compstition

MY EVENTS

Waitlisted Events A
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You have been invited to join the event that you requested to be on Waitlist. Please ACCEPT and then continue registration and pay entry fee by
2/21/2026 8:4118 PM or DECLINE if you are no longer interested n participating in this event
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MY EVENTS

Yau have accepted your Waitlist invitation. Please continue registration and pay entry fee by 2/21/2026 8:41:18 PM or DECLINE if you are no longer
interested in participating in this event
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https://public.3.basecamp.com/p/8xHBejPPkTMg5LSvG7Wv1v2K
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